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1. Open the document in Adobe Acrobat. 
2. Select File > Save As > Optimized PDF 
3. In the menu that opens select the following options for each tab. 

 

 
 

 
 



Transparency Tab - Leave unselected 
 

 
 

 
 
 



 
 

4. After selecting the appropriate options from each tab, select OK and save the file. 
 


